
Process for Visiting Classrooms When Assessing the  
Best Educational Placement for Students 

 
Access to Specialized Programs or Classrooms 
 
After an IEP (Individualized Educational Program) team, in conjunction with the 
parent/guardian, has worked through the goals and objectives for a student, the team may 
recommend that the parent/guardian visit specialized programs that are being considered 
as possible educational placements.  Staff members of the team will be fully apprised of 
the range of specialized programs and classrooms available, and will have had the 
opportunity to tour those programs prior to making recommendations for parent/guardian 
visits.  The process for these visits is as follows: 
 

1. The IEP team, through the student’s current principal or program 
administrator, will contact SISS (Student Intervention and Support Services) 
supervisor responsible for the building housing the proposed program. 

 
2. The supervisor will work with the “sending” principal and the “receiving” 

principal to set up a visiting appointment time as well as a duration for the 
length of the observation. 

 
3. Parents/Guardians will be invited to observe the program or classroom with 

the principal or his/her designee.  There will be no disruption to instruction, 
nor will any questions or discussion with the teacher occur at this time.  If 
such discussion is desired, the escorting administrator will recommend setting 
up an appointment time with the teacher. 
 

4. It is understood that such visits are at the discretion of the District and that 
classroom conditions may require rescheduling without prior notice. If at any 
time during the scheduled visit District staff determine that the observation is 
interfering with the process of instruction or causing a disruption to the 
classroom, the visit may be immediately terminated. Moreover, if the 
parent/guardian of a student in the classroom objects to his/her student being 
observed, the visit may be deemed impractical and/or some accommodation 
that satisfies the objecting parent/guardian’s concerns will need to be imposed 
on the visit. 

 
Visits to General Education Classrooms 
 
Observation in general education settings will be at the discretion of the building 
principal.  Parents/Guardians are encouraged to arrange appointments through SISS 
and/or the building principal.  Parents/Guardians are also encouraged to attend 
Kindergarten Round-up or other change-of-level events, i.e., Middle School and High 
School Orientations, Curriculum Nights, etc. 
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